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Student Signature Date  

 
 

Lassen Community College 
California Title V Regulations - § 55007. Multiple and Overlapping Enrollments. 
(b) A district may not permit a student to enroll in two or more courses where the meeting times for the courses overlap, unless the district has established and 
incorporated into its attendance accounting procedures adopted pursuant to section 58030 a mechanism for ensuring that the following requirements are satisfied: 
(1) The student provides a sound justification, other than mere scheduling convenience, of the need for the overlapping schedule; 
(2) An appropriate district official approves the schedule; 
(3) The college maintains documentation describing the justification for the overlapping schedule and showing that the student made up the hours of overlap in the course 
partially or wholly not attended as scheduled at some other time during the same week under the supervision of the instructor of the course. 

PART I: TO BE COMPLETED BY STUDENT: 

Student Name Student ID#   

Student E-Mail Address Student Phone Number   
 

SECTION ADD COURSE SECTION 
NO. 

INSTRUCTOR MEETING 
DAYS 

MEETING 
TIMES 

SECTION YOU WILL 
ATTEND COMPLETELY 

 
X 

     

SECTION IN WHICH YOU 
WILL MISS TIME  

X 

     

SECTION IN WHICH YOU 
WILL MISS TIME 

 

 

     

 
Provide justification for request (other than mere scheduling convenience) of the need for the overlapping schedule. 

 
 
 

 
By signing this petition, I hereby acknowledge that it is my responsibility to fulfill all the requirements of each class since I will be 
receiving full credit for all of them. 

 

PART II: INSTRUCTOR PORTION 

In detail, please explain the terms of agreement reached for the make-up of time lost in class. PLEASE BE SPECIFIC, AND ACCOUNT FOR 
THE ENTIRE TIME OF OVER-LAP.   

 

Instructor (of class missing time) Signature  Date  

Counselor Signature  Date  

Dean of Instruction Signature  Date _ 

Dean of Instruction Action: Approved  Denied  
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LOG OF MEETINGS – OFFICIAL RECORD OF ATTENDANCE 

TO BE SUBMITTED TO ADMISSIONS AND RECORDS ON OR BEFORE THE LAST DAY OF THE SEMESTER 

The overlapping instructor must establish a contract with the student to cover class minutes missed. On the log below, 
list dates, start and end times, and number of minutes you will meet with student. Student and instructor will sign the 
form following each meeting. Instructor will sign the bottom of the form at the completion of the made up time. Next 
the Instructor will get the form signed by a Dean of Instruction. The Instructor will submit the form to the office of 
Admissions and Records by the last day of the semester. Once completed and signed, this log will be the official record of 
attendance and be kept on file for three years. 

 
Student: Student ID:   

 
Course: Semester: Year: Instructor:  

 
Date of Meeting Start Time End Time Minutes* Signature of 

Student 
Signature 

of 
Instructor 

Example: 
10/17/12 

2:30 2:40 10   

      

      

      

      

      

      

      

      

      

      

      

*Minutes must be at least equal to the overlapping minutes missed during the semester. Use more pages if necessary. 
The college may permit the overlapping schedule if: 

a. Rational justification on a student-by-student basis can be established and can be documented, and 
b. Then College maintains documentation that each student made up the hours of overlap in the course partially not attended 

As scheduled at some other time during the same week under appropriate supervision. 

Must be approved by the Dean of Instruction at Lassen Community College. 

 

Instructor Signature verifying completion     
Signature of Instructor Date 

Plan has been reviewed and approved by     
Signature of Instructional Dean Date 
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