
Welcome  to  Lassen  Community  College’s  Online  Orientation. 
This presentation is divided into the six sections below.  Once you have completed the online orientation 
you will be required to take a quiz covering what you learned in each section.  We highly encourage you to 
have a pen and paper to take notes.  Once you have completed the quiz you will have the option to print, 
and bring your results to the counseling office, or send it via email. 

Please Note:  This online orientation will take approximately 45-60 minutes to complete.  To get started, 
please click on one of the bars or students/staff above. 
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Introduction 
• When students sign up at Lassen Community College, 

they all complete the same Enrollment Process.  You 
have already started this process by  filling out an 
application and now taking this online orientation.    
The other enrollment steps includes the assessment 
test, meeting with a counselor,  registering for 
classes, and applying for financial aid.   

 

• Even though the Enrollment Process sounds simple, it 
is  not  always  clear  cut.    In  this  section,  we’ll  
familiarize you with all the steps and provide you 
with tips on making your enrollment experience a 
little easier.    
 

• So  grab  a  pen  and  paper  and  let’s  get  started!   
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• Congratulations!  You have already finished the first 
step of the enrollment process at Lassen Community 
College. The first step  of the enrollment process is to 
file an application for admission. Doing this ensures 
that you meet the eligibility requirements and 
receive a student ID number. 
 

• We want to make sure that you start with the right 
classes and to do so the Admission and Records will 
need you to submit official  transcripts from any 
other college or university you have attended.   

 

Fill out an Application 
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Take the Assessment Test 
• Before registering for classes, it is recommended that 

you take the assessment test in Reading, Writing, and 
Math.  Your assessment results will help to determine 
which classes match your current skill level and to 
maximize your chances for academic success.    

 

• To take the assessment test, all you have to do is 
contact the Assessment Office to schedule an 
appointment.  
 

• Remember you must have a completed application 
on file and have obtained your student ID number 
before your appointment.  
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Attend an Orientation 
• At LCC we understand that your first semester college 

experience can have a major impact on the 
remainder of your college experience.  As a result, 
orientation has been created to help better prepare 
you to navigate and succeed academically while a 
student at LCC.  
 

• In this orientation, you will be introduced to a broad 
range of services and activities available to students.  
Some of the services presented may help you secure 
money to pay for school, inform you about academic 
resources, or provide you with information about 
recreational opportunities.   
 

• It is important to pay attention and take notes as you 
navigate  this  course.    Being  “in  the  know”  may  help  
you save some time, money, and headaches later in 
the future. 
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• Every student should apply for financial aid regardless 
of your income. Not all types of aid are based on 
financial need. You cannot know for sure if you are 
eligible for assistance unless you apply. 
 

• Two of the most common application for financial aid 
is the FAFSA (Free Application for Federal Student 
Aid) and BOG (Board of Governors) waiver.  
Completing these applications may qualify you for a 
waiver of registration fees, grants, work study jobs 
and/or low interest student loans. 
 

• Remember, that you are not alone in this process.  
The Financial Aid Office is available to assist and 
guide you through the process.  Financial Aid staff are 
available for walk-in assistance or appointments 
Monday through Friday. 

 
 
 

Apply for Financial Aid 
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Meet with a Counselor 
• All students are encouraged to meet with a 

Counselor.  A Counselor will talk to you about your 
educational goals and help you select the courses 
that will put you on the right track to achieving those 
goals. 
 

• Students generally see a counselor following 
orientation, but counselors are also available all year 
and in the evenings during the week prior to, and the 
first week of, the fall and spring semesters.  
 

• If you have further questions, stop by the Counseling 
Office or make an appointment.   
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Register for Classes 
• After you have completed your application for 

admission, your financial aid application, assessment, 
orientation, and counseling you will be ready to 
register for classes. Registration is the process by 
which students officially enroll in courses.   
 

• Students may register online at the Lassen 
Community College website via Web Advisor or in 
person at the Admissions & Records Office.  
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Follow-up Services 
• After the semester begins, it is important that you 

schedule an appointment with a Counselor to have 
an in-depth discussion about your future academic, 
career, and personal goals; and to start creating your 
educational plan.   
 

• It’s  a  good  idea  to  see  your  counselor  at least once a 
semester to stay on track! College research shows 
that students with firm educational goals are more 
successful in their college careers. 
 

• Counselors are available on a drop in basis, as well as 
by appointment. They assist students in preparing 
educational plans, selecting courses, adding and 
dropping courses, and provide degree/certification 
evaluations. 
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Success Tip – Achieving Your Academic Goal 
• At  Lassen  Community  College  we  don’t  merely  want  

you to survive in college;  we want you to thrive in it.  
One of the key steps of thriving in college is to 
establish  a clear academic goal and to develop a plan 
on achieving it. 

 

• The Counseling Center offers a wide array of 
resources about majors, certificates, degrees, 
graduation, and transfer requirements.  As you start 
out in your academic career, it is important that you 
meet with a Counselor early to begin and develop an 
educational plan to reach your goals. 
 

• Even  if  you’re  not  sure  about  which  major  or  career  
choice is right for you, a Counselor can help you 
choose the best classes for you to take as you begin 
your college career. 
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Conclusion  
• The best way to get a smart start at Lassen 

Community College is to follow the enrollment 
process and use all the services we mentioned.  Talk 
to a Counselor regularly, apply for financial aid, and 
make use of all the possible resources available to 
you  here.    Whether  you’re  at  LCC  to  get  an  Associate  
Degree, a vocational certificate, or to transfer to a 
four year institution, these services are here to 
support your success at LCC. 
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• At Lassen Community College we offer a wide range 
of educational opportunities to help meet your 
academic objective and career goal.   
 

• For over 40 years LCC has provided opportunities for 
students  to  earn  an  associate’s  degree,  transfer  to  a  
four-year university, develop skills necessary for a 
new career path, or upgrade skills to advance in their 
current career.  Whatever your educational goal,  we 
believe  there’s  a  program  for  you  at  Lassen  
Community College.   
 

• In  this  section  we’re  going  to  look  at  some  of  the  
academic and vocational programs offered at LCC. 

Introduction 
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• Did you know that students who earned a vocational 
degree or certificate saw their wages jump 86% after 
they received their degree?   
 

• At LCC we offer a variety of hands-on vocational 
technical programs to help you prepare for an entry-
level position or career advancement in your current 
field.  You can earn an associate degree or certificate 
once you successfully complete the required 
coursework for a specific program.  
 

• On  the  following  slides,  we’ll  learn  more  about  our  
vocational technical programs from some of our 
faculty  and  students.    To  get  a  full  list  of  LCC’s  
vocational technical programs, please check out our 
website or refer to the LCC catalog. 

 
 

Career Technical Program Overview 
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• DAVE TRUSSELL 

Program Highlight – Fire Science  
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• Lassen Community College is a great starting point 
for students interested in attending a four year 
university.  The courses in the University Studies 
degree are parallel to the first two years of a 
university program and include general education 
courses, specific major courses, and electives.   
 

• If you are interested in attending a four year 
university, it is important that you meet with a 
Counselor.  Every four year university has different 
transfer requirements and meeting with a Counselor 
can help you develop an education plan to map out 
the courses you will need to successfully transfer. 
 

• Now,  let’s  check  out  some  of  our  more  popular  
university studies program. 

University Studies Overview 
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• BETSY ELAM 

 

Program Highlight – Child Development 
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• LCC offers a number of certificate programs designed 
for students to acquire specialized skills for 
immediate employment or to upgrade skills for job 
advancement.  LCC offers two types of certificate 
programs: 

 

• Certificate of Achievement  

 The program consists of 18 units or more in a specific 
field.  They are meant to prepare students to enter  a 
career associated with their certificate.  It typically 
takes a student one to two years to complete this 
degree.   
 

• Certificate of Accomplishment  

 The program consists of under 18 units and is 
designed to provide the student with a brief but 
intense course of study in a particular area.  Students 
usually take less than a year to complete this degree.   
 

Certificate Program Overview  
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• Our program can prepare you for entrance into 
higher education or into a career pathway of Digital 
Graphics 
 

• Career pathways include: Print Graphics and 
Publications, Music and Entertainment Industry, Web 
Page Designing, and Product Development 

 

• Our program can also lead you into a career of Digital 
Gaming, Illustration and Animation by giving you a 
solid foundation in industry standard software, the 
understanding of strong Design Elements, developing 
Conceptual Ideas, designing with Font Styles through 
Typography Digital Imagery, Meeting Deadlines, 
Building a Portfolio, working as an individual and/or 
in teams by developing Leadership Skills, Dedication, 
and the Determination needed to strive in the 
competitive field of digital graphic design. 

 

Program Highlight – Graphic Design 



Lassen 
Community College 

NEW STUDENT ORIENTATION 

• If you are having a hard time deciding what to major 
in and find yourself unsure of which vocational path 
to pursue, you are not alone.  Students often struggle 
with declaring a major or identifying which 
occupation is the right one for them.   
 

• In exploring where you want to go it is important to 
develop an awareness of who you are.  The more you 
understand yourself, the clearer your life goals and 
the way to reach them will become. 
 

• Below are some activities you might consider: 
 

– Take a career assessment in Career Center 
– Research careers via our on-campus Library  
– Make an appointment with a Career Counselor 
– Speak  with  faculty  in  a  major  you’re  considering   
– Participate in Work Experience Cooperative  

 

Success Tip - Choosing a Major or Occupation 
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• We hope that after meeting some of our faculty and 
students, you have become aware of the wide range 
of  academic  programs  offered  at  LCC.    We  didn’t  
intend to change your mind about what to pursue in 
college, but to show you the full range of possibilities 
that are available.  Good luck with your educational 
goals.   

 

Conclusion  
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Introduction 
• At Lassen Community college our goal is to help you 

reach your academic objectives so you can eventually 
fulfill your career and life goals.  We offer a variety of 
first-rate academic programs taught by highly 
qualified instructors to help you achieve these goals. 
 

• However, sometimes students need more than that 
in  order  to  be  successful.    That’s  why  LCC  offers  a  
variety of support services to give students what they 
need to achieve their long-term goals. 
 

• Take the time to familiarize yourself with the support 
services  in  the  following  segment.    They  won’t  all  
apply to you.  But the ones that do may just prove to 
be invaluable  during your time at LCC. 
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Admissions and Records 
• Welcome and thank you for choosing Lassen 

Community College.  The Admissions & Records 
office is here to help you get on the right track and 
help you stay there.  We not only process student 
applications for admission, but also assist students to 
register for classes, pay student fees, and retrieve 
transcripts.   
 

• LCC  has  an  “open  door”  policy  and  welcomes  all  
applicants who has a high school diploma, a GED 
certificate, or who is 18 years old and can benefit 
from a program.  High school students interested in 
dual enrollment must get the approval of their high 
school principal.  
 

• If you have any questions regarding admission or 
enrollment, please contact us.  
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CalWORKs 
• We understand that students who receive Temporary 

Aid for Needy Families (TANF) may experience a 
number of challenges in becoming self sufficient.  The 
LCC CalWORKs program serves Lassen County's 
welfare to work clients with their academic goals, 
finding meaningful employment, and  successfully 
transition into the world of work.   
 

• Students who participate in the program receive a 
number of services, including, child care referrals, 
work experience, on the job training, academic 
counseling, and referrals to other campus services. 

 

• To  learn more about LCC CalWORKs please stop by 
our office. 
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Child Development Center 
• LCC Child Development Center…..where  kids  go  to  

college.  At the center we strive to provide affordable 
childcare for children of students who attend LCC. We 
provide programs designed to give your child the 
foundation needed to achieve in school and in life.  

 

• We are licensed for children 6 weeks to 5 years of age 
and give LCC students first priority.   For more 
information, or to enroll your child, please contact us. 
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Cooperative Work Experience 
• One of the key ingredients in figuring out if a job or 

field is right for you is to get some work experience.  
The Cooperative Work Experience is an academic 
program where students build work skills through 
learning and setting/achieving goals in their work 
place.      It’s  also  a  great  opportunity  to  network  and  
make contacts with professionals in the industry. 
 

• Cooperative Work Experience course students earn 
transferable credit with a letter grade.  To learn more 
about the Cooperative Work Experience please stop 
by our office.  
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Counseling Office 
• Counseling Office provide services to help you define 

and achieve your academic and career goals. In addition 
to providing career assistance and information regarding 
transferring to a four year university, they also offer: 
 

• Academic Counseling 
 Counselors are available to assist you in interpreting 

assessment results, selecting courses, creating an 
educational plan, discussing educational concerns, and 
providing guidance toward student academic goals. 
 

• Personal Counseling 
 Confidential personal counseling is available to help you 

with your personal concerns that are affecting your 
academic success. Services include short-term individual 
counseling, crisis consultation, and referral to local social 
and counseling resources.  
 

• Please stop by the Counseling Office to schedule an 
appointment. 
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Disability Student Programs & Services (DSPS) 
• Disability Student Programs & Services (DSPS) 

program provides academic and support services to 
students with disabilities so that they can have full 
and equal access to the community college 
experience.  Among the services includes psycho-
educational diagnostic testing, counseling, and 
registration assistance. 
 

• High Tech Center 

 The High Tech Center is a computer lab designed to 
serve students with various disabilities and special 
needs. The computers are equipped with special 
software that assist students with their learning and 
college course work.  
 

• If you think you can benefit from DSPS services, 
please contact the DSPS Office or the Learning 
Disabilities Program.  
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Extended Opportunity Programs & Services 
• Extended Opportunity Program & Services (EOP&S) is 

a California-funded student support program aimed 
at  providing  “above  and  beyond”  services  to  students  
who face economic, academic, language, and social 
barriers.   
 

• EOPS strives to create an environment that fosters 
successful completion of educational objectives and 
goals, including obtaining job skills, occupational 
certificates, or associates degrees, and transferring to 
four year institutions.   

 

• Students who are eligible for EOP&S may receive 
academic counseling, book lending and book grants, 
priority registration, and fee waivers for CSU and UC 
applications. 

 

• To learn if you are eligible for EOP&S and its benefits, 
please stop by the EOP&S/CARE office. 
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      Cooperative Agencies Resources for Education 
• Cooperative Agencies Resources for Education (CARE) 

program is a student support program focused on 
providing financial, educational and emotional 
assistance and support to re-entry students who are 
CalWORKs/TANF eligible, single head of household, 
and attending LCC. 
 

• CARE also provides off-campus childcare 
reimbursement for infants and children who are 
under the 14 years. CARE Student Support Group 
meetings are held monthly to discuss issues and 
concerns of the re-entry student.  
 

• To learn more about the CARE program and their 
eligibility requirements, stop by the EOP&S/CARE 
office today.  
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Independent Living Program/Kinship Care  
• The  LCC Kinship Care Education is to provide needed 

training and support for Kinship Care Providers in the 
Lassen Community College District.  
 

• Kinship providers who are caring for relatives 
(siblings, grandchildren, nieces or nephews, etc.) are 
presented with unique challenges. The Lassen 
Community College Kinship Care Education program 
recognizes these challenges and strives to support 
the providers by offering free educational training 
workshops, providing high quality resource materials, 
and much needed support.  
 

• To learn more about Lassen Community College 
Kinship Care Education Program call or drop by our 
office.   
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Learning/Tutoring Center 
• Need a little extra help with your studies? The 

Learning/Tutoring Center offers free tutoring and has 
a computer lab open to all students.  As a student 
you can  use the computers to conduct research on 
the internet, work on papers or course projects, or 
use one of the educational programs to develop  
specific skills.   
 

• The Learning/Tutoring Center is also a great place for 
students who want to: 
– find a place to study in small groups  
– do homework in a relaxed setting  
– work with a tutor in a supportive atmosphere  

 

• We welcome all students to the Learning/Tutoring 
Center and look forward to seeing you! 
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Library 
• Got books?  The Lassen Community College Library 

has books and so much more!  We also have an 
online catalog, reference databases, and a friendly 
library staff to assist you with library resources.   
 

• Computers are  available for course-related Internet 
access and a self-service coin-operated copier is 
available for student use as well.  
 

• For quiet study space the library is a great option.  
Please come visit us when you are on campus.  We 
look forward to seeing you. 
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Transfer Center 
• The goal of the Transfer Center is to help students 

transition from Lassen Community College to a four 
year university.  The Transfer Center sponsor s a 
number of transfer events from hosting four-year 
college representatives , field trips to four year 
universities, and workshops throughout the year.   

 
•  If you are planning to transfer to a four year 

university anytime in the future please make sure to 
stop by the Transfer Center for assistance. 
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Conclusion 
• So  how  did  it  go?    Now  that  we’ve  introduced  you  to  

some resources and programs on campus we hope 
you take advantage of them!  We are all here to help 
make your experience at LCC a smooth and 
successful one!   
 

• Good luck and the student services staff looks 
forward to seeing you on campus! 
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• For many students, the cost of tuition, books and 
supplies might seem a little scary, but there are many 
sources of financial aid to help you pay for your 
education.  At LCC, we encourage you to apply for the 
FAFSA (Free Application for Federal Student Aid) to 
determine which aid you might be eligible to receive. 
 

• In the following slides, we will breakdown some of 
the major financial aid programs available for you at 
Lassen Community College.   
 

• Please remember, the information discussed in this 
section is only a brief summary of each financial aid 
program.  For more details, visit the Financial Aid 
website or stop by their office.  

 

Introduction 
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• Federal Pell Grant is a federally funded entitlement 
aid program providing from $200 to $5,350 per 
school year to those students with demonstrated 
financial need determined by the FAFSA. 
 

• Federal Supplemental Educational Opportunity Grant 
(FSEOG) is a federally funded aid program that 
provides assistance to student with exceptional 
financial need as determined by the FAFSA. Limited 
funding is available. 
 

• Academic Competitiveness Grant (ACG) is a federally 
funded aid program that provides assistance to 
students who are a Pell Grant recipient, a U.S. citizen, 
and can provide proof from their high school that 
they meet the definition of graduating from a 
rigorous program.  
 

Federal Grants 
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• BOG Fee Wavier 

 As tuition is climbing, the Board of Governor (BOG) 
Fee Waiver is available to California residents 
attending California Community Colleges and waives 
the enrollment fee for eligible students.  If awarded 
the fee waiver, it will be applicable for the entire 
Financial Aid year (Fall, Spring and Summer). 
 

• C al Grants 

 Cal Grants are one of the smartest ways to get cash 
for college. For starters, it's money you don't have to 
pay back. If you're a graduating high school senior or 
recent graduate, meet academic, financial and 
eligibility requirements and submit two forms by the 
Cal Grant deadline, you may receive a Cal Grant! 

 

California Grants 
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• If you're offered federal work-study as part of your 
financial aid package, we will assist you in locating a 
part-time job on-or off-campus. If possible, you'll be 
placed in work related to your studies or career 
plans, or in community service. In a work-study 
program, money earned from employment is used to 
help with educational costs. 
 

Work Study 
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• There are many scholarships available to assist you 
with the cost of education. Remember, scholarships 
are a form of gift aid and do not need to be repaid. 
Check with the Financial Aid Office on the timing and 
availability of local scholarships.  
 

• You are also encouraged to seek outside scholarships 
on reputable websites like www.fastweb.com. Watch 
out for scams when searching out scholarships and 
typically you should NEVER be required to pay to 
apply for a scholarship. 

Scholarships 
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• There are numerous types of loans to help you pay 
for school, but at LCC we offer federal student loans.  
Federal student loans are subsidized and 
unsubsidized federally guaranteed low interest rate 
student loans and are not based on your credit 
history.  If you are interested in getting a loan, you 
must attend a pre-loan entrance interview workshop 
to understand the borrowing responsibilities. 
 

• To learn if you are eligible to receive a federal student 
loan, please contact the Financial Aid office. 
 

Loans 



Lassen 
Community College 

NEW STUDENT ORIENTATION 

• The cost of tuition for college can get a little pricy and 
is  sometimes  the  reason    people  don’t  attend  college.    
At LCC we encourage all of our students to apply for 
the FASFA so we can help you with the cost of your 
schooling.    Don’t  let  the  high  cost  of  education  keep  
you from achieving your dreams and getting a 
degree.  Stop by the financial aid office today to get 
more information and to find out what type of aid 
you may qualify for!  
 

 

Conclusion 
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Introduction  
• Lassen Community College is an academic 

community dedicated to providing an agreeable 
atmosphere for developing students  both 
scholastically and socially.  Our community requires a 
system of guidelines for organized activity on campus 
and in this section we will discuss what  some of 
them are in more depth.   
 

• It is important that you pay attention, because as a 
community member of LCC you are held to these 
guidelines and policies. 
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Academic Policies 
• All of the Academic Policies, such as grades, course 

credit, honors, and graduation, can be found in the 
LCC catalog or online.  Below are a few Academic 
Policies we thought was worth highlighting: 
 

• Academic Probation 

 A student who has attempted at least 12 semester units will be 
placed on probation if the student has earned less than a 2.0 
GPA. 
 

• Progress Probation 

 A student who has enrolled in at least 12 semester units as 
shown by the official academic record shall be placed on progress 
probation when the percentage of all units in which entries of 
”W”,  “I”  and  “NP”  are  recorded  reaches  or  exceeds  fifty  percent. 
 

• Academic & Progress Dismissal  

 A student who is on academic probation shall be subject to 
dismissal if the student earned a  cumulative grade point average 
of less than 2.0 for two consecutive semesters, not including 
summer. 
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Student Rules of Conduct 
• Standards of conduct are applicable to all members 

of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Student Rules of Conduct 
 

1. Dishonesty, such as cheating, 
plagiarism, or knowingly 
furnishing false information to 
the college. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Student Rules of Conduct 
 

2. Forgery, alteration, or misuse of 
college documents, records or 
identification. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Student Rules of Conduct 
 

3. Obstruction or disruption of 
teaching, research, 
administration, disciplinary 
proceedings, or other college 
activities, including its public 
service functions, or of other 
authorized activities. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Lassen 
Community College 

NEW STUDENT ORIENTATION 

Student Rules of Conduct 
 

4. Physical abuse of any person or 
conduct, which threatens or 
endangers the health or safety 
of any such person. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Lassen 
Community College 

NEW STUDENT ORIENTATION 

Student Rules of Conduct 
 

5. Theft of, or damage to, property 
of the college, its officers, 
employees, students, or visitors. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Community College 

NEW STUDENT ORIENTATION 

Student Rules of Conduct 
 

6. Unauthorized entry to or use of 
college facilities. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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NEW STUDENT ORIENTATION 

Student Rules of Conduct 
 

7. Violation of college policies, or 
of campus regulations, including 
campus regulations concerning 
the registration of a student 
organization, or the time, place, 
and manner of public 
expression. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Student Rules of Conduct 
 

8. Intoxication from the use of 
alcohol or being under the 
influence of unlawful drugs, or 
unlawfully distributing, selling, 
or possessing of the same on 
college property, or at events 
sponsored by the college. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
 

 

8 9 

2 

10 11 

6 3 4 5 

7 

1 



Lassen 
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Student Rules of Conduct 
 

9. Failure to comply with directions 
of college officials acting in 
performance of their duties. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Community College 

NEW STUDENT ORIENTATION 

Student Rules of Conduct 
 

10. Gambling on college property. 
 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Student Rules of Conduct 
 

11. Hazing or any act that injures, 
degrades, or disgraces any 
fellow student or person 
attending the college. 

 
 
 
 
 
 
 
 
 
 
 
 

• Standards of conduct are applicable to all members 
of the college community, visitors, and guests. 
Student rules of conduct are designed to promote 
individual and group governance in accordance with 
dignity, decency, and maturity. In particular, such 
standards are directed toward social and living 
relationships pertinent to the college.  
 

• The following misconduct for which students are 
subject to college discipline applies at all times on 
campus and applies to any off campus function 
sponsored or supervised by the college. 
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Drug Free Campus 
• Lassen Community College is committed to providing 

a safe and healthy working environment and to 
ensure a drug free campus. In compliance with the 
Drug Free Schools and Campuses Act of 1990 the 
following regulations are in effect: 
 

• The unlawful manufacturing, distributing, dispensing, 
possession or use of a controlled substance is 
prohibited on campus. 
 

• Both state and federal penalties apply to anyone 
convicted of the manufacturing, distributing, 
dispensing, possessing or use of controlled 
substances. 
 



Lassen 
Community College 

NEW STUDENT ORIENTATION 

Sexual Harassment Policy 
• Lassen Community College, as a place of study and 

work, enforce a policy prohibiting sexual harassment 
and will respond promptly and effectively to reports 
of sexual harassment.  
 

• Sexual harassment is unlawful discrimination in the 
form of unwelcome sexual advances, request for 
sexual favors, and other verbal, visual, or physical 
conduct of a sexual nature, made by someone from 
or in the workplace or in the educational setting.  
 

• Lassen Community College will take appropriate 
action to prevent, to correct, and if necessary, to 
discipline behavior that violates this policy. For a 
complete copy of the policy prohibiting sexual 
harassment or to make a complaint, contact the Dean 
of Student Affairs. 
 



Lassen 
Community College 

NEW STUDENT ORIENTATION 

Family Education Rights & Privacy Act (FERPA) 
 • All student records at Lassen College are kept in 
accordance with the provisions of the Family 
Education Rights and Privacy Act of 1974.  Students 
may request access to those records which personally 
identify them.  Student consent is needed for the 
release of records covered by the act to outside 
parties.   



Lassen 
Community College 

NEW STUDENT ORIENTATION 

Conclusion 
• At Lassen Community college we want every 

employee, student, and visitor to feel safe while on 
our campus.  We believe that campus respectful 
student conduct and campus safety contributes to 
better academic performance and community 
relations.  This is why LCC has put in place the rules 
and regulations mentioned in this section. 

 
 



• At LCC we want you be academically successful and 
this usually means doing well in the classroom.  In 
this  section  we  will  cover  some  basic  college  “know  
how's”  and  tips  on  succeeding  no  matter  what  
academic program you are pursuing.   
 

• You will want to keep a pen and paper handy because 
the information covered in this section might prove 
just as useful as attending classes! 
 

• So  let’s  get  started!     

Introduction 



What is a unit? Work  

Hours 
Recommended 

Class Units/Hours 
Minimum 

Study 

Hours 

Minimum Total 

College Load 

0-15 Up to 16 units 32 study 
hours 

16+32 = 48 hours 
per week plus 
work hours 

16-20 Up to 12 units 24 study 
hours 

12+24 = 36 hours 
per week plus 
work hours 

21-30 Up to 9 units 18 study 
hours 

9+18 = 27 hours 
per week plus 
work hours 

31-40 Up to 6 units 12 study 
hours 

6+12 = 18 hours 
per week plus 
work hours 

Over 40 Up to 3 units 6 study 
hours 

3+6 = 9 hours per 
week plus work 
hours 

1 unit = 1 class hour per week  
 

• College work is measured in terms of 
the  “semester  unit”.    A  semester  unit  
calls for one-hour of lecture, three 
hours of laboratory, or any 
combination a week for one 
semester.  
 

• For example, a class might meet on 
Mondays, Wednesdays, and Fridays 
for 1 hour on each day or Tuesdays 
and Thursdays for 1½ hour on each 
day. 
 

• You can always find the number of 
units of credit offered for each 
course  under  “Course  Descriptions”  
in the college catalog. 
 



Work  

Hours 
Recommended 

Class 

Units/Hours 

Minimum 

Study 

Hours 

Minimum Total 

College Load 

0-15 Up to 16 units 32 study 
hours 

16+32 = 48 
hours per week 
plus work hours 

16-20 Up to 12 units 24 study 
hours 

12+24 = 36 
hours per week 
plus work hours 

21-30 Up to 9 units 18 study 
hours 

9+18 = 27 
hours per week 
plus work hours 

31-40 Up to 6 units 12 study 
hours 

6+12 = 18 
hours per week 
plus work hours 

Study Hours Per Week  
• It is recommended that you study a 

minimum of 2 hours per class unit.  
The following is a formula to help you 
with the minimum number of study 
hours per week.   
 

• For example: 
 

6 units X 2 hours 

 = 12 study hours per week 
 

12 units X 2 hours  

= 24 study hours per week 
 

 

• All of the following activities can be 
considered study time: 
– Tutoring  
– Studying  
– Instructor office hours  

 
 

 

 



Time Management  
• For many students it will take a 

couple of semesters before they 
determine what works and what 
doesn’t  work.    It  is  quite  common  for  
new students to take on more work 
than they can handle.  When 
creating a well balanced schedule it 
is important to include all other 
activities you are involved in. 
 

• To help get things started drop by 
the Counseling Office to grab a blank 
copy of the class time schedule.  
Soon you will be creating your 
school schedule!   
 

 
 

Mon Tues Wed Thur Fri 

8-8:50 CG 1 
#5406 

CG 1 
#5406 

CG 1 
#5406 

9-9:50 Eng 
102 

#5623 

Eng 102 
#5623 

Eng 102 
#5623 

Eng 102 
#5623 

Eng 102 
#5623 

10-10:50 Tutor Tutor Tutor Tutor 

11-11:50 Lunch Lunch Lunch Lunch 

12-12:50 Work Work 

1-1:50 Work Math 51 
#4681 

Work Math 51 
#4681 

2-2:50 Work Math 51 
#4681 

Work Math 51 
4681 

3-3:50 Work Math 51 
#4681 

Work Math 51 
#4681 

4-4:50 Work Work 

5-9:00 Work Work 



• Here at Lassen Community College 
we run on a semester system. There 
are important dates throughout the 
semester and you should be aware 
of them! 
 

• Some important dates you should be 
aware of are: 
– Last day to register without 

instructor signature 
– Last day to withdraw from class 

with a refund 
– Last day to withdraw from class 

without grade responsibility 
 

• The Academic Calendar is available 
in the class schedule or on the LCC 
website. 

Academic Calendar  



• Lassen Community College publishes a printed and an 
online listing of classes offered during fall, spring, 
and, summer terms.  The Schedule of Classes lists all 
the classes being offered each term; and important 
information such as course meeting days and times, 
location, instructor, and enrollment restrictions.   
 

Schedule of Classes 



How to Read a Schedule of Classes 

Section 
Number 

Course 
Title 

Class 
Type 

Course 
Days 

Course 
Hours 

Instructor 

Building Room 
Number 

Units 



• Lassen Community College publishes a College 
Catalog on our website, which contains information 
about academic programs, student services, general 
regulations, and other requirements and procedures.  
The  “Course  Description”  section  provides  a  brief  
summary courses offered at LCC.  
 

College Catalog 



How to Read a Catalog 
Course Title 

Transfer and 
AA/AS Degree 
Requirements 

Prerequisite 

Course 
Description 

Recommended 
Prep 



• LCC offers a variety of learning options to meet the 
diverse needs of our students.  Please carefully read 
below which learning option works best for you. 
 

• Traditional  

 Face to face instruction offered on-campus and off-
campus in locations such as Senior Center, Golf 
Course, Ski Hill, Bowling Alley or even out of town. 

 

• Online 

 Instruction delivered via internet and designed for 
students to complete without having to come to 
campus. 

 

• Correspondence 

 Students complete course packets that are mailed to 
them with all the materials needed to complete the 
course.   
 

 
 

Learning Options 



• Your educational plan is developed in meetings 
between you and your counselor and it outlines all 
course work necessary for you to reach your 
educational goal.  If your educational goal is to 
transfer or complete a degree or certificate, you 
should complete an educational plan by the 
beginning of your second semester.  
 

• Plans can be revised whenever you changes your 
anticipated major or field of study or if you decide to 
change the course pattern outlined in your current 
educational plan.  
 

• Educational research has verified that students are 
more successful in college when they have a firm 
educational plan. They also take less time to 
accomplish their educational goals. To make an 
appointment contact the Counseling Office. 
 

Educational Plan 



How to Fill Out a Registration Card 

Section 

Number 

Course 

Title Units 

• When filling out a registration card it is 
important to fill out the basic student 
information accurately and thoroughly.  
We strongly suggest that you use the 
student ID provided you and NOT your 
social security number.   
 

• When filling out the classes with which 
you want to enroll, pay attention to 
the Section Number, Course Title, Days 
and Hours, and Units.   



• The way you schedule your classes what courses you 
take and in what order can be instrumental to your 
academic success.  We have some good ideas that 
you should consider when planning which courses to 
take each term.   
 

• Take writing, math, and reading courses only. 
 

• There  will  be  many  exciting  classes  you  can’t  wait  to  
take.  But resist the temptation to skip your writing, 
math and reading courses.  It makes sense to take 
these classes early so you can gain the critical 
thinking skills that are going to make you a successful 
leaner in all of your college courses. 
 

• Don’t  overload 

 It might be better to enroll in fewer courses in your 
first  term,  until  you’re  used  to  the  pace  of  college  life.    
As a rule, plan to study at leas 1 hours per week for 
each credit you plan to take. 
 

Success Tip – Scheduling Your Classes 



• Since college is an investment of your time and 
money we hope that you make the most of your 
experience at LCC by implementing some of the 
information discussed in this section.  Remember, if 
you are ever lost or uncertain about your academic 
or career goals please stop by the Counseling office. 
 

 

Conclusion 


